
 The main page of the “Create Internship” is shown below. 

 

Search the company name using the “Search” tool. 

 

Then select the company (if the company is not on the list, then you must add it using 

“Add Company”) 

 

Select the date and apply it, fill in the "Total Days" and the "Current Year". 

 



 

Click the “Create Internship” button to finish the register.  

Then click the “Documents”.

 

 

Click the related document, then download it. 

You can use these documents for the internship application and the internship insurance.

 


